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BOARD OF WATER AND SOIL RESOURCES 
520 LAFAYETTE ROAD NORTH 

ST. PAUL, MN 55155 
THURSDAY, DECEMBER 18, 2025 

AGENDA 

9:00 AM CALL MEETING TO ORDER 

PLEDGE OF ALLEGIANCE 

ADOPTION OF AGENDA 

MINUTES OF OCTOBER 22, 2025 BOARD MEETING 

PUBLIC ACCESS FORUM (10-minute agenda time, two-minute limit/person) 

REPORTS 
• Chair & Administrative Advisory Committee – Todd Holman 
• Executive Director – John Jaschke  
• Audit & Oversight Committee – Joe Collins 
• Dispute Resolution and Compliance Report – Travis Germundson/Rich Sve 
• Grants Program & Policy Committee – Mark Zabel 
• RIM Reserve Committee – Jayne Hager Dee 
• Water Management & Strategic Planning Committee – Joe Collins 
• Wetland Conservation Committee – Jill Crafton 
• Buffers, Soils & Drainage Committee – LeRoy Ose 
• Drainage Work Group – Neil Peterson/Tom Gile 

AGENCY REPORTS 
• Minnesota Department of Agriculture – Thom Petersen 
• Minnesota Department of Health – Steve Robertson 
• Minnesota Department of Natural Resources – Jason Garms 
• Minnesota Extension – Joel Larson 
• Minnesota Pollution Control Agency – Katrina Kessler 

ADVISORY COMMENTS 
• Association of Minnesota Counties – Brian Martinson 
• Minnesota Association of Conservation District Employees – Mike Schultz 
• Minnesota Association of Soil & Water Conservation Districts – LeAnn Buck 
• Minnesota Association of Townships – Eunice Biel 
• Minnesota Watersheds – Jan Voit 
• Natural Resources Conservation Service – Troy Daniell 

COMMITTEE RECOMMENDATIONS 
Central Region Committee 

1. Elm Creek Watershed Management Plan – Jen Dullum – DECISION ITEM 

2. Middle St. Croix Watershed Management Plan – Jen Dullum – DECISION ITEM 
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RIM Reserve Committee 

1. RIM Easement Alteration Request – 87-02-10-07 Yellow Medicine County – Almich – Karli Swenson 
– DECISION ITEM 

2. Easement Alteration Request – RIM Easement #85-14-06-01 – Kroening – Karli Swenson 
– DECISION ITEM 

NEW BUSINESS 

1. Impaired Waters for Practitioners– Leya Charles, MPCA – INFORMATION ITEM 

UPCOMING MEETINGS 
• Grants Program and Policy Committee is scheduled for January 14th at 9:00 a.m. in St. Paul and 

by MS Teams. 
• BWSR Board meeting is scheduled for January 28th at 9:00 a.m. in St. Paul and by MS Teams. 

ADJOURN 



Legend:

   Executive Leadership 1

Executive Support 1 Senior Management
Rachel Mueller Staff / Supervisor
General Counsel Current Vacancy

Craig Engwall Temporary Supervisor/supervision ^ *
Dept. in another agency 2

WOOC = work out of class
LOA = leave of absence

Assistant Director  1 Assistant Director 1 Assistant Director 1

Dave Weirens Special  Projects Coordinator Andrea Fish Legislative Coordinator Justin Hanson
Suzanne Rhees Michael Nelson

Federal Conservation Programs Coord Human Resources Director
Jennifer Hahn Tracy Ohmann

Agency Tribal Liaison
Melissa King

Human Resources Technician
Carla Swanson-Cullen

Conservation Easements Wetlands Engineering Resource Conservation Organizational Effectiveness Fiscal and Admin Services Grants & Central Region Southern Region Northern Region

Section Manager Section Manager Chief Engineer/Manager Section Manager Section Manager Chief Financial Officer 1 Section/Reg Manager Regional Manager Regional Manager
Sharon Doucette Les Lemm Rita Weaver Tom Gile Jenny Gieseke Amie Wunderlich Marcey Westrick Ed Lenz Ryan Hughes

Easement Programs Wetlands Policy Coordinator Wetland Restoration Buffers and Soil Loss Internal Controls/Compliance Finance & Accounting Clean Water Specialist Clean Water Specialist Clean Water Specialist
Easement Programs Coordinator Lewis Brockette Senior Water Resources Engineer / Buffers and Soil Loss Coordinator & Compliance Coordinator Lead Accounting Officer  Barb Peichel Mark Hiles Jeff Hrubes

Sara Reagan WCA  Operations Wetland Design Unit Supervisor Appeals & Reg. Compliance Coord. Jacob Rossow Bob Kronick Brad Wozney Jeremy Maul Red River Valley Clean Water Spec
Kevin Roth WCA Operations Supervisor Tom Wenzel Travis Germundson Training Contracts Accountant Board Conservationist Board Conservationist Henry Van Offelen
Dusty Van Thuyne Ken Powell Sr. Engineer Buffers and Soil Loss Specialist Technical Training & Certification Coord. Vacant Jennifer Dullum Shane Bugeja Board Conservationist
John Voz Wetland Specialist  Josh Swanson Ethan Dahl Jon Sellnow Accounting Technician Zach Guttormson Dave Copeland Brett Arne
Vacant Jed Chesnut Engineering Technician, Sr. Laura DeBeer Training Coordinator Cari Cable Anne Sawyer Doug Goodrich Melanie Bomier

Dilan Christiansen Mitch Cabak Chad Hildebrand Barbara Radke Lisa Sweep Jason Weinerman Annie Gunness  Matt Fischer
Program Analyst Alyssa Core Mark Yrjo Climate / Vegetation / Soils Evaluation Office & Admin Specialist Vacant Luke Olson Darren Mayers

Kristina Geiger David Demmer Engineering Technician Sr. Ecologist/Veg. Specialist PRAP Coordinator Song Vang Grants Compliance Specialist Jill Sackett Eberhart Chad Severts
Easement Data Specialist Steven Hofstad Siri Kubesh Dan Shaw Don Bajumpaa Space & Facilities Team Lead Laura Godfrey John Shea Pete Waller

Patrick Sherman Matt Johnson Engineering Aide, Sr. Soils Programming Coordinator Communications Mary Norton Teressa Pickar Grants Compliance Specialist Grants Compliance Specialist
Assistant Program Analyst Ben Meyer Vacant Jared House Communications Coordinator Senior Financial Analyst Cntrl/Org Eff/Res Cons OAS Gabrielle Holman Shanae Fortson

Sumbal Rana Lynda Ponting Water Resources Engineer / Conservation Technician Mary Juhl Wendy Murphy Office & Admin Specialist Julie Krebs Becca Reiss
Alan Ritchie Devin Ryan Field Staff Supervisor Vacant Conservation Marketing Coordinator Renee Sutton Vacant Water Programs Coordinator Office & Admin Specialist

Cade Steffenson             Terry Ragan Ecological Science Conservationist Ann Wessel Training, Contracts, and Purchasing Admin Land & Water Vacant Donna Caughey
Easement Man. and Acq. Wetland Banking Engineering Technician, Sr. Jason Beckler Communications Specialist Vacant Clean Water Coordinator Office & Admin Specialist Carrie Rust-Moline

Easement Supervisor Wetland Mitigation Supervisor Scott Santjer Erin Loeffler Ashley Rezachek MN.IT Services 2 Vacant Denise Lauerman Vacant
Lucy Dahl Dennis Rodacker Bruce Wilken MN Office for Soil Health 2 Organizational Development & DEI MNIT Services Mgr, BWSR Modeling & Outcomes Coordinator Vacant |

Conservation Easement Specialist Lead Mitigation Program Coordinator Engineering Technician PhD Researcher Organizational Development & DEI Coord Nasir Qureshi Udai Singh | |
Karli Swenson Ben Carlson Mike Anderson Anna Cates Mandy Duong MNIT eLINK Specialist, BWSR Outcomes Analyst | |

Easement Development Specialist, Sr. Wetland Banking Specialist Brandon Ellickson Technical Training- Resource | Conor Donnelly Cameron Gaspord | |
Peter Jordet John Overland Vacant Resource Training Conservationist | MNIT Business Analyst, BWSR 1W1P Program Coordinator | |

Easement Acquisition Specialist, Sr. Wetland Mitigation Specialist Technical Training - Eng Tyler Knutson | Amir Khimji Julie Westerlund | |
Brittany Polzin Kane Radel Regional Training Engineer Kelly Voigt | MNIT Application Portfolio Manager, BWSR Land & Water Grants | |

Easement Acquisition Specialist Monitoring Specialist Amanda Deans | | Muneeza Raza Land & Water Programs Supervisor | |
Zachary Braun John Hansel Aaron Peter | | MNIT GIS Specialist, BWSR Adam Beilke | |
Eric Forward Wetland Mitigation Program Asst. Patrick Schultz | | Aaron Spence Grants Coordinator | |
Julie Hendrickson Solimar Garcia Barger | | | MNIT ITS5 Application Developer, BWSR James Adkinson | |
Brad Leibfried | | | | Peter Yang Grants Specialist  | |
David Plagge | | | | MNIT QA Analyst, BWSR Kari Keating | |
Jen Swartz | | | | Ryan Gustafson NGO/Tribal Grants Specialist  | |

| | | | | MNIT QA Analyst, BWSR Ara Gallo | |
| | | | | Rizwan (Riz) Jalil NGO/Tribal Grants Specialist  | |
| | | | | | Melissa Sjolund | |
| | | | | | eLINK Coordinator | |
| | | | | | Janna Fitzgerald | |
| | | | | | eLINK Data Specialist | |
| | | | | | Christa Branham-MacLennan | |
| | | | | | | | |
| | | | | | | | |
| | | | | | | | |

WCA LGUs, SWCDs, Local Road WCA LGUs, SWCDs, Local Road SWCDs, WDs, TSAs, WCA LGUs, SWCDs, WDs, WMOs, Counties, SWCDs, WDs, WMOs, Counties, SWCDs, WDs, Counties, SWCDs, WDs, Counties, 
 Authorities, Counties,  Landowners   Drainage Authorities, Landowners Drainage Authorities, landowners JPB, TSA, Federal Partners JPB, TSA JPB, TSA JPB, TSA 

BWSR BOARD
November 19, 2025

Executive Director 1

John Jaschke

Programs and Policy Development Division Strategy and Operations Division

Organizational Chart

SWCDs, FBA, Federal Partners, 
landowners

Regional Operations Division

SWCDs, WDs, TSAs
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 IN-STATE  SHORT TERM ADVANCE 
 OUT-OF-STATE  RECURRING ADVANCE SEMA4 EMPLOYEE EXPENSE REPORT  Check if advance was issued for these expenses 

 FINAL EXPENSE(S) FOR THIS TRIP? 
Employee Name 
      

Home Address (Include City and State) 
      

Permanent Work Station (Include City and State) 
      

Agency 
      

1-Way Commute Miles 
      

Job Title 
      

Employee ID 
      

Rcd # 
      

Trip Start Date 
      

Trip End Date 
      

Reason for Travel/Advance (30 Char. Max) [example: XYZ Conference, Dallas, TX] 
      

Barg. Unit 
      

Expense Group ID (Agency 
Use) 

C
ha

rt
 

St
rin

g(
S)

 

A 
Accounting Date Fund Fin DeptID AppropID SW Cost Sub Acct Agncy Cost 1 Agncy Cost 2 PC BU Project Activity Srce Type Category Sub-Cat Distrib % 

                                                                                          

B                                                                                           
A. Description:        B. Description:        

Date Daily Description Itinerary Trip Miles Total Trip & 
Local Miles 

Mileage 
Rate  Meals  Total Meals 

(overnight stay) 
Total Meals 

   (no overnight stay)  
taxable 

Lodging Personal 
Telephone Parking Total 

Time Location B L D 

                  Depart                        

Figure m
ileage reim

bursem
ent below

 

                                 0.00       Arrive       
                  Depart                                                         0.00       Arrive       
                  Depart                                                         0.00       Arrive       
                  Depart                                                         0.00       Arrive       
                  Depart                                                         0.00       Arrive       
                  Depart                                                         0.00       Arrive       
                  Depart                                                         0.00       Arrive       
                  Depart                                                         0.00       Arrive       

 
 

VEHICLE CONTROL # 

  
Total Miles 

0     Total MWI/MWO 
0.00 

Total MEI/MEO 
0.00 

Total LGI/LGO 
0.00 

Total PHI/PHO 
0.00 

Total PKI/PKO 
0.00 

Subtotal (A) 
0.00 

MILEAGE REIMBURSEMENT CALCULATION OTHER EXPENSES – See reverse for list of Earn Codes. 
Enter the rates, miles, and total amounts for the mileage listed above. Get the 

IRS rate from your agency business expense contact. Rate Total Miles Total Mileage Amt. Date Earn Code Comments Total 

1. Enter rate, miles, and amount being claimed at equal to the IRS rate.              0.00 
                      
                      

2. Enter rate, miles, and amount being claimed at less than the IRS rate.              0.00                       
3. Enter rate, miles, and amount being claimed at greater than the IRS rate.              0.00                       
4. Add the total mileage amounts from lines 1 through 3.   0.00                       
5. Enter IRS mileage rate in place at the time of travel.                               
6. Subtract line 5 from line 3. 0.000                         
7. Enter total miles from line 3.  0    Subtotal Other Expenses: (B) 0.00 

8. Multiply line 6 by line 7. This is taxable mileage.   0.00 
(Copy to Box C) 

 Total taxable mileage greater than IRS rate to be reimbursed:                          (C) 0.00 
MIT or MOT 

9. Subtract line 8 from line 4. If line 8 is zero, enter mileage amount from line 4. 
This is non-taxable mileage.   0.00 

(Copy to Box D)   Total nontaxable mileage less than or equal to IRS rate to be reimbursed:        (D) 0.00 
MLI or MLO 

 
If using private vehicle for out-of-state travel: What is the lowest airfare to the destination?        Total Expenses for this trip must not exceed this amount. Grand Total (A + B + C + D)  0.00 
I declare, under penalty of perjury, that this claim is just, correct and that no part of it has been paid or reimbursed by the state of Minnesota or by another party except with respect to 
any advance amount paid for this trip. I AUTHORIZE PAYROLL DEDUCTION OF ANY SUCH ADVANCE. I have not accepted personal travel benefits.  
 
Employee Signature _________________________________________________ Date _____________________Work Phone:       

Less Advance issued for this trip:       
Total amount to be reimbursed to the employee: 0.00 

Amount of Advance to be returned by the employee by deduction from paycheck: 0.00 
Approved: Based on knowledge of necessity for travel and expense and on compliance with all provisions of applicable travel regulations. 
 
 
Supervisor Signature __________________________________________ Date _______________ Work Phone:       

Appointing Authority Designee (Needed for Recurring Advance and Special Expenses)  
 
 
Signature ____________________________________________________________ Date ________________________ 
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Description In State Out of State Description In State Out of State
Advance ADI ADO Membership
Airfare ARI ARO Mileage > IRS Rate MIT* MOT*
Baggage Handling BGI BGO Mileage < or = IRS Rate MLI MLO
Car Rental CRI CRO Network Services
Clothing Allowance Other Expenses OEI OEO
Clothing-Non Contract Parking PKI PKO
Communications - Other Photocopies CPI CPO

Conference/Registration Fee CFI CFO Postal, Mail & Shipping 
Svcs.(outbound)

Department Head Expense Storage of State Property
Fax FXI FXO Supplies/Materials/Parts
Freight & Delivery (inbound) Telephone, Business Use BPI BPO
Hosting Telephone, Personal Use PHI PHO
Laundry LDI LDO Training/Tuition Fee
Lodging LGI LGO Taxi/Airport Shuttle TXI TXO
Meals With Lodging MWI MWO Vest Reimbursement
Meals Without Lodging MEI* MEO* Note: * = taxable, taxed at supplemental rates

SMP

MEM

CLN

VST

NWK

PMS

HST

COM

FDS

TRG

Earn Code

CLA

Earn Code

STODHE

 
EMPLOYEE EXPENSE REPORT (Instructions) 

 
DO NOT PAY RELOCATION EXPENSES ON THIS FORM. 
See form FI-00568 Relocation Expense Report. Relocation expenses must be 
sent to Minnesota Management & Budget, Statewide Payroll Services, for pay-
ment. 
 

USE OF FORM: Use the form for the following purposes: 
1. To reimburse employees for authorized travel expenses. 
2. To request and pay all travel advances. 
3. To request reimbursement for small cash purchases paid for by employees. 
 

COMPLETION OF THE FORM: Employee: Complete, in ink, all parts of this 
form. If claiming reimbursement, enter actual amounts you paid, not to exceed 
the limits set in your bargaining agreement or compensation plan. If you do not 
know these limits, contact your agency's business expense contact. Employees 
must submit an expense report within 60 days of incurring any expense(s) or the 
reimbursement comes taxable. 
 
All of the data you provide on this form is public information, except for your home 
address. You are not legally required to provide your home address, but the state of 
Minnesota cannot process certain mileage payments without it. 
 

Supervisor: Approve the correctness and necessity of this request in compliance with existing bargaining agreements or compensation plans and all other applicable rules and poli-
cies. Forward to the agency business expense contact person, who will then process the payments. Note: The expense report form must include original signatures. 
 

Final Expense For This Trip?: Check this box if there will be no further expenses submitted for this trip. By doing this, any outstanding advance balance associated with this trip will 
be deducted from the next paycheck that is issued. 
 

1-Way Commute Miles: Enter the number of miles from your home to your permanent workstation. 
 

Expense Group ID: Entered by accounting or payroll office at the time of entering expenses. The Expense Group ID is a unique number that is system-assigned. It will be used to 
reference any advance payment or expense reimbursement associated with this trip. 
 

Earn Code: Select an Earn Code from the list that describes the expenses for which you are requesting reimbursement. Be sure to select the code that correctly reflects whether the 
trip is in state or out-of-state. Note:  Some expense reimbursements may be taxable. 
 

Travel Advances, Short-Term and Recurring: An employee can only have one outstanding advance at a time. An advance must be settled before another advance can be issued. 
 

Travel Advance Settlement: When the total expenses submitted are less than the advance amount or if the trip is cancelled, the employee will owe money to the state. Except for 
rare situations, personal checks will not be accepted for settlement of advances; a deduction will be taken from the employee's paycheck. 
 

FMS ChartStrings: Funding source(s) for advance or expense(s) 
 

Mileage: Use the Mileage Reimbursement Calculation table to figure your mileage reimbursement. Mileage may be authorized for reimbursement to the employee at one of three 
rates (referred to as the equal to, less than, or greater than rate). The rates are specified in the applicable bargaining agreement/compensation plan. Note: If the mileage rate you 
are using is above the IRS rate at the time of travel (this is not common), part of the mileage reimbursement will be taxed.  
 

Vehicle Control #: If your agency assigns vehicle control numbers follow your agency’s internal policy and procedure. Contact your agency’s business expense contact for more 
information on the vehicle control number procedure. 
 

Personal Travel Benefits: State employees and other officials cannot accept personal benefits resulting from travel on state business as their own. These benefits include frequent 
flyer miles/points and other benefits (i.e. discounts issued by lodging facilities.)  Employees must certify that they have not accepted personal travel benefits when they apply for 
travel reimbursement. 
 

Receipts: Attach itemized receipts for all expenses except meals, taxi services, baggage handling, and parking meters, to this reimbursement claim. The Agency Designee may, at 
its option, require attachment of meal receipts as well. Credit card receipts, bank drafts, or cancelled checks are not allowable receipts. 
 

Copies and Distribution: Submit the original document for payment and retain a copy for your employee records. 
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